Policy, Research & Advocacy Manager
Organization: New Mexico Out-of-School Time Network (NMOST)
Position: Policy, Research & Advocacy Manager
Reports to: Executive Director
Status: Full-time 1 FTE/ Part-time.75 FTE 
Location: New Mexico / Hybrid
Position Summary
The Policy, Research & Advocacy Manager will strengthen NMOST’s capacity to advance policies, investments, and systems that expand equitable access to high-quality out-of-school time (OST) opportunities for children and youth across New Mexico. Working closely with the Executive Director, the Manager will coordinate statewide advocacy efforts, facilitate the OST Advocacy Group and policy workgroups, plan and organize community events and meetings, develop policy and research products, and translate data into compelling messages for policymakers, partners, providers, and the public. This position will serve as a key connector between NMOST’s research, data, communications, capacity-building, and advocacy efforts. The Manager will also coordinate external consultants and research partners supporting data collection, analysis, mapping, evaluation, and policy development.

Key Responsibilities
Statewide Policy & Advocacy
· Coordinate NMOST’s statewide OST Advocacy Group, Youth Digital Safety Taskforce, including meetings, agendas, communications, action items, and follow-up.
· Facilitate policy-focused workgroups and support partners in developing shared policy priorities and strategies.
· Monitor state legislation, budget proposals, administrative policies, and other developments affecting OST.
· Support NMOST’s legislative and administrative advocacy efforts, including development of talking points, testimony, fact sheets, action alerts, and other advocacy materials.
· Build relationships with policymakers, state agencies, education leaders, OST providers, youth and families, and community partners.
· Support coordinated advocacy campaigns and mobilization efforts throughout the legislative session and year-round.
· Elevate the voices and experiences of OST providers, youth, families, and communities in policy discussions.

Research, Data & Policy Analysis
· Lead development of policy briefs, OST mapping, reports, fact sheets, issue papers, and other research products.
· Translate research, evaluation findings, mapping data, and statewide OST trends into clear policy recommendations and advocacy messages.
· Coordinate consultants and partners conducting data collection, analysis, research, evaluation, and mapping projects.
· Help identify data gaps and opportunities to strengthen NMOST’s evidence base.
· Maintain knowledge of national and state OST research, best practices, funding trends, and policy developments.
· Work with NMOST staff to ensure data and research inform organizational strategy and advocacy priorities.

Coalition & Partner Engagement
· Strengthen coordination among NMOST members, providers, schools, libraries, youth-serving organizations, state agencies, and other OST champions.
· Develop tools and resources that enable partners to effectively communicate about the value and impact of OST.
· Support regional and statewide engagement opportunities that bring provider and community voices into policy conversations.
· Identify opportunities to build broader coalitions around shared education, youth development, workforce, and community priorities.
· Conduct site visits and regional meetings.

Organizational Strategy & Communications
· Work with the Executive Director to develop and implement NMOST’s annual policy and advocacy strategy.
· Collaborate with communications staff to develop timely, data-informed advocacy communications.
· Support NMOST’s efforts to demonstrate the impact of state and public investments in OST.
· Contribute to grant proposals, reports, presentations, and other materials related to policy, research, and advocacy.
· Represent NMOST at selected meetings, coalitions, conferences, legislative events, and other public forums.
· Other duties as assigned.

Qualifications
Required:
· Bachelor’s degree in public policy, political science, education, public administration, research, communications, or a related field, or equivalent professional experience.
· 3–5 years of experience in public policy, advocacy, research, coalition building, education, nonprofit leadership, or a related field.
· Strong writing, research, analytical, and communication skills.
· Experience translating complex research or data into clear, accessible messages.
· Experience coordinating groups, coalitions, projects, or external partners.
· Strong organizational skills and ability to manage multiple priorities and deadlines.
· Ability to build productive relationships with diverse stakeholders and work collaboratively across organizations.
· Commitment to equity and expanding opportunities for children and youth.



Preferred:
· Experience facilitating diverse coalitions or policy workgroups.
· Experience working with data visualization, mapping, evaluation, or research consultants.
· Knowledge of afterschool, summer learning, youth development, community schools, or related OST fields.
· Experience with New Mexico state government, legislative processes, education policy, or youth-serving systems.
· Experience developing policy briefs, legislative materials, research reports, or advocacy campaigns.

Key Competencies
The successful candidate will be:
· Strategic: Able to connect research, data, policy, and advocacy to long-term systems change.
· Collaborative: Skilled at bringing diverse stakeholders together around shared priorities.
· Analytical: Comfortable interpreting data and research and identifying meaningful implications.
· An excellent communicator: Able to write clearly for policymakers, providers, families, community leaders, and the public.
· Highly organized: Able to manage multiple projects, consultants, meetings, and deadlines.
· Relationship-oriented: Builds trust and credibility with partners across New Mexico.
· Equity-focused: Committed to ensuring that policy and investment decisions reflect the needs and voices of communities most affected by inequitable access to OST.

Work Conditions:
· Most essential duties are performed in an office environment setting.
· Moderate travel (approximately 20%) by land and air.
· Requires working occasional weekends and weeknights
· Requires a personal vehicle for travel
· Employee must maintain a current and valid driver’s license.
· Background check required.

Compensation
$50-55,000 based on experience + benefits package and generous leave policy. Position is contingent on grant funding.

Application Process:
Please send cover letter, resumé and 3 professional references to alujan@nmost.org
In the cover letter please address the following:
● Why you are interested in working for NMOST
● Prior work experience related to the position description
Applications will be reviewed immediately until the position is filled. We will be conducting
interviews on an ongoing basis, so consider sending in an application as soon as possible.

